Welcome to the Dreamkeepers® Emergency Funding site for your school. This platform is mobile
friendly; is usable by those students using screen readers; by those students who are color-blind; and is
available on all major browsers (Internet Explorer, Firefox, Chrome, and Safari).

1. Ifyou are a first time applicant, click on “Create an Account”, otherwise enter your Username and
Password and click “Log In”.
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NOTE: The following screens pertain to those students who have clicked “Create an Account”
(If you are a returning User, skip to #17 below)

2. Account Registration Step 1 — complete all of the required fields (red or starred * fields). Read the
consent language and Click in the box for the Personal Data Consent; then click “Register for
Dreamkeepers”.
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NOTE: On the bottom of each of the screens, there is contact information (email link and phone
number) for the Dreamkeepers College Administrator for your school.



Account Registration Step 2 — You will be taken to this screen letting you know that Step 1 of the
registration process is complete. It will give you your Applicant ID number and lets you know that an
email has been sent to your account from dreamkeepers@scholarshipamerica.org. Be sure to safe
list this email address. Close the browser tab/window and open the email.
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1 Register  » 2. Veerify Your Email

Step #1 of the regtration process 1 complete
Your apphcant D% is 17988

An emai verdying you registration has been sert from dreamkeepers@scholarsivpamenca org to the address you spacied Cick the
bk in that emai to complste Step #2. Once venied. you can log i and fisish Step £3 by Sling out your profle

Your registration is not complete until you click on the link in the email. The email is only good for 7 days, so we
encourage you to complete this step immediately. Be sure 1o check your inbox and junk mail box for this email.

Please close this browser tab or window the emad bk will rtum you 1o the Dreamieepers webste
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This is a sample of the email you will receive. If you don’t receive an email, be sure to check your
spam folder.

Click the embedded link (or copy/paste the link into your browser) to verify your registration.

From: dreamkeepers@scholarshipamerifl.org
To: Deb Fichtner

ce

Subject Dy

Dear Mabeltest Johnsontest —
program. Please click on the link helow, or copy and paste the URL below in your browser, to verify that you wish to register.

This email is step # 2 of the refjistration process for the Di Dem ifn Program Dr
Your user ID#is 17988
Your account usernamcji beltest123
Click here to verify vour registration and create your profile.

plain text url: https:/demo. org/verify registration.php?kev=023b9d323e0d48£5be59de0f745b1001ebd4b324

Once you click on the Verify Your Registration link, you will be taken to this screen where you will
need to enter the email address you used to register — then click “Verify Your Email”.

U,
A

Verify Email

1 Register  » 2. Verify Your Email

To complete step #2 of the registration process. please enter your email and click Verty My Account:

Emev:m Email |
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6. The green notice tells you that the registration process is complete and that you now need to log in
and create your account. Enter your Username and Password and click Login

Dreamkeepers: Login

Step #2 of the registration process is complete. Next, please log infynd complete your profile.

If you are new to the program and have not already If you have already\egistered, please log in by entering your username and
created an account, please click on the "Create an password below. Ifou forgot your username and/or password, please click on the
Account" button below. "Username and passiord help” link below. Users will be locked out after five
unsuccessful attempt:
New User
Registered User

Create an Account
L —

Username and password help

7. You are now asked to complete your student profile. Notice the “breadcrumbs” at the top of the
page have moved to Step 3 Complete Your Profile.
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Dreamkeepers: Student Profile
Applicant ID# 17388
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When you have answered all of the required profile questions (red or * starred fields), click on the “Save
Profile Information” button. You will be given another opportunity to review and change your answers
(if needed) during a later step.



8. You will now see the first screen in the application process: Step 1 — Student Information.

You'll notice at the top, there is a green message that your Profile information was successfully
saved.

When you have completed the required questions (red or * starred fields) on the Student
Information screen, click on the “Save and Continue” button.
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9. Step 2 - Award Request — Request the amount of assistance you need by entering an amount in the

“Amount Requested” column by the appropriate award category. Enter the exact amount needed.
The total request field will automatically calculate for you.

Dreamkeepers: Applicabion Step 2 - Award Request
Applicant 102 17388 & 8
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Once your funding request and Statement of Need are complete, click on “Save and Continue”



Documents — Step 3. You will be asked to upload any documentation pertaining to the funding
request you have made (receipts, invoices, etc.). If you need help to create a pdf file, click on the
“click here” to go to a screen with those instructions.

nable to scan and upload the documents, please talk with the Dreamkeepers College
for your school. They have the ability to upload a document into your application for

If you ar
Administrat
you.

Once you are finished or if you have no supporting documents, click on “Continue and Review

Application”.
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10. Step 4. Review — you are now given a couple of opportunities. You can Review all of the information
you have submitted so far and make any changes to your profile, the application questions, the
funding request, or the supporting documentation.
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11. When you have finished reviewing/updating your information, you will need to complete the
Certification portion of the screen.
Electronic Signature — Enter your legal first and last name
Today’s Date — enter today’s date using the format mm/dd/yyyy (i.e. 04/08/2016)
Account Password — enter the password you used to log into the Dreamkeepers website.

Certification

| hereby certify the information provided is complete and accurate to the best of my knowledge. As a condition of receipt of Dreamkeepers
Emergency Financial Assistance, | hereby agree to supply Dreamkeepers Demonstration Program with documentation of need prior to
payment. If documentation is not available prior to payment, | agree to supply Dreamkeepers Demonstration Program with a receipt
detailing that assistance was applied as intended. | understand that failure to comply may result in a hold on my registration, a hold on my
transcripts andfor may preclude me from future Dreamkeepers Emergency Financial Assistance funding. | also agree to allow
Dreamkeepers Demonstration Program to share information about my application with Scholarship America

*Your signature, date, and password are all required for application submission

*El ic Si Johnsontest Please enter your full legal name
* Today's Date  |11/10/2015 | Use the format "mm/dd/yyyy”

For security purposes, please enter the password used fo log into this web site.

8end to Printer Lock and Submit Application

.
Contact the Dreamkeepers College Administrz or by email or by phone at 1-800-248-8080 ext. 490. Privacy Policy SChOlarShlp
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You can now send your application to the printer. When finished, click the “Lock and Submit
Application” button.

12. You will receive a pop-up warning message:
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4% Remember, once you lock and submit your application, you will no
WY longer be able to make changes. If you desire to print, please print
before you lock and submit your application, Teo print choose 'Cancel’, il

If you wish to submit your application, click 'O,
If you are not ready to submit your application, click 'Cancel'.

QK Cancel

Click OK if you are ready to submit your application. Click Cancel if you are not.



14. Once you click OK — you will see the following screen. The green language under the breadcrumbs
lets you know that your application has been submitted.
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Dreamkeepers: Confirmation

Applicant ID# 17988 Return to Student Account Overview Log Out
1.Studentinfo 2. Award Request  3.Documents  4.Review b 5.Confirmation

Your application has been submitted!
Thank you for submitting your application (ID #20593) for the Dreamkeepers program. Click the Next Steps button below for instructions on

the next steps

Note: a copy of the next steps have also been emailed to you.
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15. And the Dreamkeepers system will send you an email letting you know the next steps specific to
your school. The message pictured below is a sample of what you’ll receive — your actual copy will
have specific information for you in place of the red writing shown here.

Delete Respond Show Quick Steps 5 Move Tags Editing Zoom
From: dreamkeepers@scholarshipamerics,org
o Deb Fichtner
Cc
Subject: Dreamkeepers Notification: Application Submitted
Dear Mabeltest Johnsontest —
You have successfully completed your application for the Dreamk Emergency Financial Assistance program. Your application data has been submitted to [college office] at [college name].

In order for you to be considered for assistance, you must [insert specific college requirements, including where to go, and what to do next]. You may log back into your account at any time to check the status of your application and review any messages.
Questions regarding the application process may be sent to [college contact name] at [college contact email].

Your Dreambkeepers applicant ID#: 17988

Your submitted application reference ID#: 20593

Also, please remember to log in to https/www flr dreamkeepers.org/ to utilize the financial resources there for you.

At the same time, the system will send an email to the College Administrator for your school letting
them know that an application for emergency funding has been submitted.

The College Administrator will look through your application and funding request.
o They will verify the information you submitted and make the decision to fully fund, partially
fund, or not fund your request.
o You will be notified of their decision.



16. The next time you Log In to the Dreamkeepers site, you will be taken directly to the Student
Overview area. You only need to complete the student profile information once, but you can update
it at any time from the Student Overview area.
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Dreamkeepers: Student Overview
Applicant ID# 17988 Log Out

Welcome, Mabeitest Johnsontest

Applications Program Information

Start new, finish incomplete, review submitted & resolved Learmn more about Di k and
applications Wi e,

2
\ ?
About Dreamkeepers

Your Story
Incomplete Applications Your story can help us help other students just like you. Click on the
No incomplete applications were found "Share My Story" button below to tell us your story of how the
Dreamkeepers program helped you. You may share your name or
Application History remain anonymous.
1D Last Modified Status Messages
20593  11/10/2015 3:34pm Submitted See emails
Profile
Update profile Update Password
123 Main Street

Saint Peter, MN 56082
111-111-1111
dfichtner6@scholarshipamerica.org

Useful Links

Template College

Contact the Dreamkeepers College Administrator by emsil or by phone st 1-800-242-8080 ext. 460, Privacy Policy Sla Shl,°

On the Student Overview page you’ll find the following:
e To start a new application —click the “Begin a new application” button.
e See a list of any Incomplete Applications you may have started previously
o Click on the ID number to be taken to the application screen to complete the process
e Application History.
o If you click on the ID number, you can see the information previously submitted for that
application.
o Click on “See emails” to view all of the emails you received pertaining to that
application.
e Update your profile information
e Update/Change your password
e Share your story of how the emergency funding you received has helped you.
o Click on the “Share My Story” button.
o You may share your name and even provide a picture or remain anonymous.



